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Responsibilities of the departments and offices of the Chamber of Commerce

Office of the Party (Discipline) Commission
Responsible for the party building and discipline inspection of the Chamber of Commerce; Responsible for
propaganda and ideological and political work of employees; Responsible for organizing the theoretical
learning center group of the party committee; Responsible for the implementation of the "three sessions and
one lesson" system, and guide and supervise all party branches to do a good job in the daily work of publicity,
organization, and education and management of party members.

office
Responsible for personnel, labor, secretarial, archives, and administrative work; Responsible for the daily
maintenance and technical support of office equipment and network system.

Finance Department
Responsible for financial management.

Integrated Business Unit
Responsible for formulating the medium- and long-term development plan of the Chamber of Commerce,
leading the formulation of the annual key work plan of the Chamber of Commerce and supervising its
implementation; Responsible for drafting the documents of the Chamber of Commerce and organizing the
work meeting of the Chamber of Commerce; Responsible for comprehensive business work; Coordinate
operational work involving two or more departments; Responsible for comprehensive research, statistics and
trade promotion; Responsible for trademark and brand cultivation; Responsible for leading the construction of
the base; Responsible for news and publicity work, information service work, and the maintenance and
management of the official website of the Chamber of Commerce, WeChat public account and OA system;
Organize industry conferences and training; Responsible for document verification.

Minerals Division
Responsible for the import and export research and coordination of metals and mineral commodities, providing
industry operation and policy suggestions to relevant government departments, reflecting demands, etc.;
Responsible for the work of the Metals and Mineral Commodities Branch, providing domestic and foreign
import and export statistics, market dynamics, supply and demand information, investment information and
research reports for the branch enterprises; Responsible for organizing annual meetings, branch meetings,
professional meetings and trade promotion and investment promotion activities of the Chamber of Commerce,
and strengthening liaison and cooperation with relevant commodity international organizations.

Hardware and Building Materials Commodity Department
Responsible for the import and export research and coordination of hardware and building materials
commodities; Responsible for the work of hardware building materials branch; Carry out the promotion of
intellectual property protection in the hardware building materials industry; Carry out liaison and cooperation
with business-related international organizations, organize professional conferences and trade promotion
activities at home and abroad for hardware and building materials commodities; Carry out the evaluation and
recommendation of enterprises in the hardware building materials industry.

Department of Petroleum and Chemical Commodities
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Address: 22th floor, Fanli Building, No. 17,
Chaowai Street, Chaoyang District, Beijing
Zip code: 100020
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contact),85692735 (general affairs)
Fax: 010-65880304
Mail: lianluo@cccmc.org.cn,
zonghe@cccmc.org.cn
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Responsible for the research and coordination of import and export of petroleum and chemical commodities;
Responsible for the work of petroleum and chemical commodity branches (coordination group); Carry out
liaison and cooperation with business-related international organizations, participate in the organization or
participation in domestic and foreign professional conferences and trade promotion activities of petroleum and
chemical commodities; Study relevant foreign chemical management regulations and assist enterprises in
compliance work; Hold training on petrochemical commodities.

Legal Department
Responsible for organizing domestic enterprises to participate in the response, investigation and follow-up of
anti-dumping and other trade protection cases filed by foreign countries against our mineral and chemical
products; Collect and organize the legal information needed by member enterprises, and provide them with
legal consulting services. Provide the day-to-day legal services required by the permanent establishment of the
Chamber of Commerce.

Convention and Exhibition Training Department
Responsible for organizing enterprises in building materials, hardware, sanitary ware and chemical industry to
participate in domestic and foreign exhibitions and trade promotion activities; Responsible for the organization
of China Import and Export Fair Minmetals and Chemical Industry Museum; Participate in the holding of
special training for industry enterprises.

Liaison Department
Responsible for researching and formulating the external liaison development plan and work plan of the
Chamber of Commerce; Responsible for liaison with local governments, industry organizations or institutions in
China; Responsible for the relevant foreign affairs activities of the Chamber of Commerce and the liaison work
of foreign institutions; Responsible for the annual visit plan of the Chamber of Commerce and the application
and approval of passport, visa and other procedures for overseas delegations; Responsible for the registration,
annual inspection, change, approval, filing and other matters of the Chamber of Commerce and its branches in
the registration management department; Responsible for membership management and membership fee
management; Responsible for the organization and management of the member representative assembly, the
plenary meeting of the president, the board of directors and the standing council.

Ministry of Development
Carry out research on strategic resource investment cooperation policies along the "Belt and Road" and
related countries; Research and develop ESG-related standards and management tools, and provide special
training, consulting advice and assessment services for enterprises; Help enterprises establish complete
supply chain due diligence management policies and systems to maintain the safety and stability of the
industrial chain and supply chain; Explore the establishment of incentive and constraint mechanisms for
industry social responsibility; Strengthen international cooperation and accelerate the internationalization of the
Chamber of Commerce.

China in the office of the Secretariat of the Non-CSR Alliance
Undertake the daily work of the Secretariat of the Alliance; Responsible for the preparation and release of
China's non-corporate social responsibility standards and reports; Organize training, seminars, forums, etc.
related to social responsibility; Responsible for contact, communication, service and business docking in non-
investment enterprises; Serve non-enterprises through relevant legal services, appeal mechanisms, technical
consultation, etc.

Help information Links
Legal Notices
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